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MNOJOXKEHHUE
«O 3amMTe NEPCOHATBHBIX JAHHBIX PAOOTHHKOBY

1. O6mmue nonoxKeHus

Llenbto panHoro IlonmokeHuss ABASETCA 3alIMTa TEPCOHAJIBHBIX JAHHBIX
pabOTHUKOB OT  HECAHKIMOHHPOBAHHOIO  JOCTYyINa, HEMNPaBOMEPHOro  MX
MCIIOJIb30BAHUS WIIH YTPATBI.
1.2. Hacrosiee ITonoxenue pa3paboTaHO HAa OCHOBaHMM crareil KoHcTuTyuun
P®, Tpynosoro Konekca P®, Kozgekca 00 agAMMHUCTPATUBHBIX MPABOHAPYUICHUAX
P®, TI'paxnpanckoro Komexca P®, VYromoBHoro Koxzexca P®D, a Ttakke
depepanbioro  3akoHa "OO uHdopmanuy, uHOGOPMATH3AIKMKH W 3alUTE
nHpopmauun"
1.3. IlepcoHanbHble JaHHBIE OTHOCATCH K KaTErOpuu KOH(UIEHIHMAIbHOMU
uHpopmanuu. Pexum KOHQUACHIMAIBHOCTH IEPCOHAJIBHBIX IaHHBIX CHUMACTCS B
ciydasx 00e3/IMYMBaHUs WIH O UCTEYEHUH 75 JIET CPOKA XpaHEHHUs, €CIH NHOE HE
OTPE/IENIEHO 3aKOHOM.
1.4. Hacrosiniee IlonoxkeHue yTBEpXKIaeTcs M BBOAMTCS B JICHCTBHE NMPUKA30M
reHepasibHOrO JIUPEeKTOpa W ABASAETCH 00A3aTeNbHBIM JUIS HCIIOJIHEHUA BCEMHU
paboOTHUKAMHU, UMEIOLMMH JJOCTYI K NMEPCOHATBHBIM JIaHHbIM COTPY/HUKOB.

2. [lonsTHE M COCTAB NMEPCOHAIBLHBIX JAHHbIX
2.1. TlepconanpHble jganHbie paboTHHKa - uH(OpMalMsA, HeoOXoauMas
paboToaTeNio B CBA3U C TPYJAOBBIMH OTHOIICHHMSAMM M KaCaIOUIMECs KOHKPETHOIO
paGotnuka. [Ton undopmanuein 0 pabOTHHKAX MOHMMAIOTCs CBElEHHs O (hakrax,
COOBITHSAX 17} o0CTOATENBCTBAX  JKHU3HHU paboTHHKa, NO3BOJIAIONIME
HJICHTH(HUIIUPOBATD €0 JIMYHOCTD.
2.2. B cocTaB nepcoHalIbHBIX JaHHBIX pA0OTHUKA BXOJIAT:
- aHKEeTHbIE U OHorpauieCKue AaHHbIE,
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- 0Opa3oBaHue;

- CBEJICHHUS O TPYJIOBOM M OOIIIEM CTaXKE;

- CBEJIEHHUA O COCTABE CEMbH;

- IaCMOPTHBIE IaAHHBIE;

- CBEJICHHs O BOMHCKOM YYETE;

- CBE/ICHHUS 0 3apabOTHOM I1aTe COTPY/AHHMKA;

- CBEJICHHS O COLMATIbHBIX JILIOTAX;

- CIIELUAIbHOCTb,

- 3aHMMaeMas 10/DKHOCTD;

- HAJIMYME CYJAMMOCTEH;

- aJJpeC MECTa KHUTEILCTBA;

- JoMallHuii Tenedow;

- MECTO pabOThI WM Y4eObl YICHOB CEMbH M POJCTBEHHHUKOB;

- XapaKTep B3aUMOOTHOILICHUH B CEMbBE;

- COZIEpPIKAHUE TPYZOBOI'O JIOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEAECHUN O HATHYUH MaTEPUATbHBIX IIEHHOCTEH;

- COJIEPIKAHUE JICKTIapalliH, 110/1aBa€MOH B HAJIOTOBYIO HHCIIEKLIMIO;

- OAJITMHHUKH W KOITUH NPUKA30B 110 JJUYHOMY COCTaBY;

- JINYHBIE JIe]Ia ¥ TPY/0BbIE KHWXKKH COTPY/IHHKOB;

- OCHOBAHHUS K TPUKA3aM 110 IMYHOMY COCTaBY;

- Ji€na, COACpKallMe MaTepuaibl MO TMOBBILICHHIO KBATM(DHKALMH U
MEPENnoAroTOBKE COTPYAHUKOB, HX aTTECTALMH, CITYkKEOHBIM paCCIeAOBAHUAM;

- KOMHUHU OTYETOB, HANPABJIEMbIE B OPraHbl CTATHCTUKH.

2.3. JlaHHbIe OKYMEHTBI SIBISIOTCS KOHQUICHIMANBLHBIMM, XOTS, YYHTBHIBAS HX
MacCOBOCTb M €IMHOE MECTO OOpabOTKM M XPAHEHUs - COOTBETCTBYIONIMH Tpud
OrPaHUYEHHUS HA HUX HE CTABHUTCH.

3. O6padoTka nepcoHATbHBIX JAHHBIX
3.1. Ilox 06paboTKo# NepCOHANbHBIX AAHHBIX PABOTHMKA IOHMMAETCS NONYUYEHHE,
XpaHEHHe, KOMOWHMpOBaHHWE, Tepeaaya MM JI000e APYroe MCMOoIb30BaHHE
MEPCOHAIbHBIX JAHHBIX PAOOTHHKA.
3.2. B uensx obecneyenus npas u cBoOO/ Y€I0BEKA U IpaskaHNHA paboTOxaATENb
M €ro MpeJCcTaBuTeNu npu 00paboTKe NepCOHAIBHBIX JaHHBIX PA0OTHHUKA 00S3aHBbI
Co0JII0IaTh CletylolHe 00IHe TpeGOBaHuUS:
3.2.1. OOpaboTka NEepCOHAJIbHBIX [AHHBIX PAOOTHHKA MOXET OCYIECTBIATHCS
MCKIIIOYHUTENIBHO B LenAX obOecrnedeHuss COOMIONCHHS 3aKOHOB M MHBIX
HOPMATUBHBIX MPABOBBIX 4KTOB, COAEHCTBUS PabOTHUKAM B TPYAOYCTPOMCTBE,
OOyYeHHH W TNpPOJBIKEHMH 10 ciyx0Oe, obecrieueHHs JIHYHON O€30macHOCTH
pabOTHHMKOB, KOHTPOJISi KOJMYECTBA M KA4yecTBa BHINOAHAEMON paboThl ©
oOecredeHns COXpaHHOCTH UMYLIECTBA.
3.2.2. [lpu onpenenennu odbeMa U coaepkanus 06pabaTbiBAEMbIX TEPCOHATIBHBIX
JlaHHBIX paboTHMKA paboTomaTenb JOKeH pyKOBOACTBOBAaThCA KoHcTuTynmeit
Poccuiickoii  ®enepaunn, Tpynoeiv KozjekcoM M MHBIMH - (heaepaibHBIMU
3aKOHAMH.



3.2.3. TlonmydyeHne mNEPCOHANbHBIX JAHHBIX MOXKET OCYIIECTBISATHCS Kak IyTeM
NPEICTABIICHUS WX CaMUM PaOOTHUKOM, TaK W TyTEM TMOJYyYCHUS WX M3 HHBIX
UCTOYHHUKOB.

3.2.4. llepcoHanbHBIE [OaHHBIE ClEAyeT IOAydYaTb y Hero camoro. Ecmm
NepCcoHaJIbHBIC JaHHBIE PAOOTHUKA BO3MOXKHO TOJNYYHTHh TOJBKO Yy TpEThen
CTOPOHBI, TO paOOTHUK JIOJHKEH OBITh YBEJOMJIEH OO0 3TOM 3apaHee U OT HEro
JIOJKHO OBITH MOYYEHO MUChMEHHOE corjiacue. PaboTtomaTens JOMKEH COOOIIUTH
pabOTHUKY O IeNIX, MNpeAnojaraéMblXx HCTOYHUKAX M CHOco0ax MONTy4YyeHus
NEePCOHANBHBIX JAHHBIX, a TaK J>K€ O XapakKTepe TMOoJJIekKalluX TMOTyYeHUIO
NEePCOHATBHBIX JIAHHBIX M TOCIEJCTBUSX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE
corjlacue Ha UX MOJyYCHHE.

3.2.5. Paboronarens He UMeEET MpaBa MOIy4aTh U 00padaThIBaTh MEPCOHAILHBIC
JaHHbIE PA0OTHUKA O €ro MOJMTHYECKUX, PEIIMTHO3HBIX U HUHBIX YOSKICHUSIX U
YaCTHOM *U3HU. B ciyuasx, HemocpeACTBEHHO CBSI3aHHBIX C BOPOCAMHU TPYAOBBIX
OTHOIIEHUH JaHHbIE O 4YacTHOM Ku3HM paboTHuka (WHbOpMaIHs O
KUZHEACATEILHOCTH B chepe CeMEHHBIX OBITOBBIX, JIMYHBIX OTHOILIEHHWI) MOTYT
OBITH TIONIy4eHBI W 00paboTaHbl pabOTOJATENEM TOJIBKO C €ro MUCHMEHHOTO
COrJIacusl.

3.2.6. Paboronarens HE MMEET MPaBO MOJIy4aTh U 00padaThIBaTh NMEPCOHAIbHBIE
JaHHbIE PaOOTHUKA O €ro 4YJEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSX WU €ro
npoQCOIO3HON JIEATEIIPHOCTH, 3a HCKIIOUYCHHEM CJIy4aeB, MPEAyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.3. K 00paboTke, nmepenade 1 XpaHSHHUIO IEPCOHAIBHBIX JaHHBIX PAOOTHHKA MOTYT
UMETh JIOCTYI COTPYAHUKHU:

- OyXTajnTepuu;

- COTPYIHUKHU CITY>KOBbI YIIpaBJICHUS TIEPCOHAIIOM;

- COTPYIHUKHA KOMIIBIOTEPHBIX OTEJIOB.

3.4. Mcnonib30BaHKE MEPCOHAIBHBIX TAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUHU C
LEISIMHU, ONPEACIUBIIUMU UX TTOTYYEHUE.

3.4.1. [lepcoHanbHbIe TaHHBIE HE MOTYT OBITh UCIIOJIL30BAHBI B IENIAX TPUUUHECHUS
UMYIIIECTBEHHOTO U MOPAJIbHOT'O Bpe/ia TpakJaHaM, 3aTpyIHEHUS peaii3alliy paB
u cBoOon rpaxman Poccuiickoit ®enepaunn. OrpaHuyeHHe MpaB TpaxkIaH
Poccuiickoii ®enepaiiii Ha OCHOBE UCIOJNB30BaHUS HWHPOpMaIuu 00 uX
COLMAJIBHOM MPOUCXOKICHUHN, O PACOBOW, HALIMOHAIIBHOM, SI3bIKOBOW, PETUTHO3HOU
U MapTUIHON MPUHAJICKHOCTH 3alpelieH0 U Kapaercss B COOTBETCTBUHU C
3aKOHO/1aTEIHLCTBOM.

3.5. Ilepenaua mepcoHANbHBIX JAHHBIX PAaOOTHMKA BO3MOXKHA TOJBKO C COTJIacHs
pabOTHHKA WK B CIy4Yasix, IPSMO MPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nepenade mepCcOHANBHBIX JAHHBIX paOOTHHKA pabOTOJATENh JOJIKEH
COOJII0IaTh CIeNyIore TPeOOBaAHUS:

- He coo0maTh MepCOHaNIbHbIC JaHHblE paOOTHHKA TpPEThel CTOpoHE O€3
MUCBMEHHOTO COTrjlacusi paOOTHHMKA, 3a HWCKIIOYCHHEM CIIy4aeB, KOTJa JTO
HEOOXOJIMMO B IENAX NPEAYyNPEKICHUS YTPO3bl KUZHU U 3]JOPOBBI0 pabOTHUKA, a
TaKXXe B CITydasix, yCTAHOBJIEHHBIX (DeepaIbHBIM 3aKOHOM;



- He co00IIaTh NepCOHANIbHBIE JaHHbIE pA0OOTHHKA B KOMMEPYECKUX LIENsAX 0e3 ero
NUCbMEHHOT'O COTJIACHS;

- IPEAYNPEAUTH JINII, MOJIYYAIOIIUX MepCOHAIbHBIC JaHHbIE PpA0OOTHHUKA, O TOM, YTO
OTH JaHHBIE MOTYT OBITh HCIOJB30BaHBl JHIIb B IENSAX, JJIsI KOTOPBIX OHHU
COOOI1IEHbl, U TPeOOBaTh OT 3THUX JIUI] MOJATBEPKICHHUS TOrO, YTO 3TO MPABUIIO
cobmoaeHo. Jluia, monyyarolue MepcoHalbHbIE JaHHblE paOOTHUKA, O0O0s3aHbI
COOJTIOIaTh PEKUM CEKPETHOCTH (KOH(UIAECHIIMANHHOCTH). JlaHHOE TTOJIOKEHUE HE
pacnpocTpaHsieTcsi Ha OOMEH MEepPCOHANbHBIMU JTAHHBIMU PA0OOTHUKOB B TOPSIKE,
YCTaHOBJIEHHOM (heiepalIbHBIMU 3aKOHAMMU;

- paspemarh J0CTYI K MEPCOHAIBHBIM JaHHBIM PAaO0OTHHUKOB TOJBKO CHEIMAIBHO
YIOJIHOMOYEHHBIM JIMIIaM, ONPEAENICHHBIM MPUKA30M MO OpraHU3aliy, IpU 3TOM
yKa3aHHBI€ JINLA TOJIKHBI UMETh MPABO MOy4aTh TOJIBKO T€ IEPCOHAIbHBIE TaHHBIC
paboTHHKA, KOTOPbIE HEOOXOAUMBI JIJIs1 BHITIOJTHEHUS! KOHKPETHBIX (PYHKIUH;

- HE 3ampamuBaTh HWH(MOPMAIMIO O COCTOSHUM 3[0pOBbS pabdOTHHKA, 3a
UCKJIFOUEHUEM TE€X CBEIEHUM, KOTOpPBIE OTHOCSTCS K BONPOCY O BO3MOXHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPY0BOM (QYHKIINU;

- TIepelaBaTh NEPCOHAJIbHbIE JaHHbIE pa0OTHUKA MPEACTABUTENSAM PaOOTHUKOB B
nopsiiIke, ycTaHoBlieHHOM TpynoBeiM KomekcoMm, u orpaHuumBaTh 3Ty
UH(POpPMAIIMIO TOJBKO TEMH NEPCOHAJIBHBIMU JaHHBIMU pPAOOTHUKA, KOTOpHIE
HEOOXOIMMBI JJISI BHITIOJIHEHUSI YKa3aHHBIMU MIPEICTaBUTENSIMUA UX (YHKIIUH.
3.5.2. Ilepenaya nepcoHaNbHBIX JAHHBIX OT JEpKaTelsl WIM €ro MnpeicTaBUTeNei
BHEIIHEMY OTPEOUTENTIO0 MOXKET JOMYCKAThCS B MUHUMAJIBHBIX 00bEMaxX U TOJIBKO
B 1IEJIIX BBIMOJIHEHUS 3a/1a4, COOTBETCTBYIOIIMX O0OBEKTUBHOU MPUUHMHE cOOpa 3THX
TaHHBIX.

3.5.3. Ilpu mepemade mepcOHATBHBIX JAaHHBIX PaOOTHUKA TOTPEOUTENSIM (B TOM
Yyyclie U B KOMMEpPYECKHMX LENsIX) 3a MpeAesibl OpraHu3alu padoToaarenb He
JOJDKEH COOOIIaTh 3THU JIaHHBIE TPETbel CTOpOHE 0e3 MUCHbMEHHOI'O COTJacHs
paboTHHKa, 3a WCKJIIOYEHHEM CIydaeB, KOrja 3TO Heo0XOoAMMO B HENsIX
OpEeyNpeKIeHUs yrpo3bl KU3HM M 3J0pPOBbI0 pAa0OTHHKA WM B Clydasx,
YCTaHOBJIEHHBIX (DeIepaIbHBIM 3aKOHOM.

3.6. Bce wmepbl KOHpUACHIMAIBHOCTU Mpu cOope, o0pabOTKe M XpaHEHUH
NEPCOHANBHBIX JTAHHBIX COTPYAHHUKA PACHpPOCTPAHSIOTCS KaKk Ha OyMa)kHble, TaK U
Ha 3JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIN UH(POPMAIIUH.

3.7. He nomyckaercs OTBEYaTh Ha BOIPOCHI, CBA3aHHBIE C IEPENAYEH ITEPCOHATBHON
uHbopmaIuu no tenedoHy uin Gakcy.

3.8. XpaHeHue NEpCOHANBbHBIX JAHHBIX JIOJDKHO IPOUCXOAUTH B MOPSJIKE,
UCKJIIOYAIOLIEM X yTpaTy WM UX HEPABOMEPHOE UCIIOIb30BaHHUE.

3.9. Ilpu npuUHATUM peUIEHUM, 3aTparuBaloOlUX MHTEpPEChl PabOTHUKA,
paboromarenb HE HUMEET IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JIaHHBIX
paboOTHHKA, TMOTYYEHHBIX UCKIIOUUTENFHO B PE3yJbTaTe UX aBTOMATU3UPOBAHHOMN
00pabOTKU WM AJIEKTPOHHOTO TMoiydeHus. PaboropaTens yduUTHIBAET JIMUHBIC
KauecTBa pabOTHHUKA, €ro T0OPOCOBECTHBIN U A((HEKTUBHBIN TPYI.

4. TocTyn K NepCOHATBbHBIM JAHHBIM
4.1. BuyTpeHHUI 10CTyM (JOCTYI BHYTPH OpTraHU3aIim).



4.1.1. IlpaBo noctyna K nNepcoOHaIbHBIM JAaHHBIM COTPYAHHUKA UMEIOT:

- TEHEPAIIbHBIN IUPEKTOP OPraHU3aLUU;

- PYKOBOJUTENIN CTPYKTYPHBIX IMOJPa3Je/ICHUI MO HaNpaBICHUIO JEATEIbHOCTH
(ToCTyI K JINYHBIM JTAHHBIM TOJBKO COTPYAHUKOB CBOETO MOAPA3ACICHNUS);

- IIPU NEPEBOJIE U3 OJHOIO CTPYKTYPHOI'O IOJAPA3JEIEHUs B JIPYyroe, JOCTYN K
NEPCOHATBHBIM JAHHBIM COTPYAHMKAa MOXET HMMETh PYKOBOAMTENbL HOBOIO
noJIpa3IeIeHUS;

- caM pabOTHUK, HOCUTEJb JIaHHBIX.

- JIpYrue COTPYAHUKH OpPraHu3alyy NpPU BHIOJIHEHHMH MMM CBOUX CIIY)KEOHBIX
00s13aHHOCTEH.

4.1.2. IlepeueHp JMll, UMEIOUIMX JOCTYN K MEPCOHATBHBIM AaHHBIM pPaOOTHUKOB,
OIpEAEINSIeTCS MPUKA30M F'€HEPAIBbHOIO JUPEKTOPA OpraHU3aLHu.

4.2. BHEIIHUN TOCTYII.

4.2.1. K uncny MaccoBbIX MOTpeOUTENEN NEPCOHATBHBIX JAaHHBIX BHE OpraHU3aluu
MOKHO OTHECTHM TOCYAAPCTBEHHBIE M HEroCyIapCTBEHHbIE (PYHKIIMOHAIbHbIE
CTPYKTYPBI:

- HaJIOTOBbIE MHCIIEKLINH;

- IPAaBOOXPAHUTENbHBIE OpraHbl;

- OpraHbl CTaTUCTHKM;

- CTPaxOBbIC areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COLUAJIBLHOIO CTPAXOBAHUS;

- IEHCUOHHBIE (POHIBI;

- IO/Ipa3/ieNICeHNs] MyHULIMIIAJIbHBIX OPTraHOB YIIPABJICHUS;

4.2.2. Han3opHO-KOHTPOJBHBIE OpTraHbl UMEIOT JOCTYI K MH(POPMAIUU TOJIHKO B
chepe cBOeH KOMITETECHITNH.

4.2.3. Opranuzanuy, B KOTOPbIE COTPYAHUK MOXET OCYIIECTBIISITh NEPEUNUCICHUS
JICHE)KHBIX CPEJCTB (CTPAaxXOBble KOMIIAHUHM, HETOCYAAPCTBEHHBIE MEHCHUOHHbBIE
(GoHIbI, ONArOTBOPUTENbHBIE OPraHU3aLUU, KPEIUTHBIE YUPEXKIECHHs), MOTLYT
HOJIYYUTh JIOCTYI K MEpPCOHAJbHBIM JaHHBIM pPa0OTHUKA TOJBKO B CIyyae €ro
MUCBMEHHOT'O Pa3peIIeHHUS.

4.2.4. Jlpyrue opraHu3aiuu.

Cenenust o paboTaroleM COTPYAHMKE WM YK€ YBOJIEHHOM MOTYT OBITh
IpeIOCTaBIEHbI APYrol OpraHu3ali TOJIbKO C MUCBbMEHHOrO 3alpoca Ha OJIaHKe
OpraHu3aly{, C TMPUIOKEHHEM KOIHMH HOTapHAJIBHO 3aBEPEHHOIO 3asBIICHHUS
paboTHUKA.

[lepcoHanbHbIE JaHHBIE COTPYIHUKA MOTYT OBITh MPEAOCTaBICHBI POJCTBEHHUKAM
WIN YJIEHaM €r0 CEMbU TOJIBKO C IMCbMEHHOI'O PA3PELIECHHsI CAaMOT'0 COTPYAHHKA.
B cnydae pasBoma ObiBmIast cympyra (Cynpyr) HMMEIOT MpaBo OOpaTUThCS B
OpraHM3alMIO C MUCbMEHHBIM 3alPOCOM O pa3Mepe 3apaboTHOM MIaThl COTPYAHUKA
6e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHAJbLHBIX JAHHBIX
5.1. Tlox yrpo30# WM ONMAaCHOCTBIO YTPaThbl NMEPCOHAIBHBIX AAHHBIX NOHUMAETCS
€IVMHUYHOE WJIM KOMIUIEKCHOE, pPEeajbHOE€ WM IOTEHUUAJIbHOE, AKTUBHOE WU



NACCMBHOE MPOSIBIICHUE 3JIOYMBINIJICHHBIX  BO3MOXXHOCTEW  BHEIIHHX WU
BHYTPEHHUX HMCTOYHHMKOB YIpO3bl CO3[aBaTh HEOJIAronpusiTHbIE COOBITHA,
OKa3bIBaTh JIECTAOMIM3UPYIOIIEE BO3ICUCTBIE HA 3alIUIIAEMYI0 HH(POPMAIIUIO.
5.2. Puck yrpo3sl Jg10ObIM HH(DOPMAIIMOHHBIM peCypcaM CO3/Ial0T CTUXHUITHBbIE
OelICTBUS, AKCTpPEMajbHbIE CHUTYyallud, TEPPOPUCTUYECKUE MACUCTBUS, aBapuu
TEXHUYECKUX CPEACTB U JMHHUUA CBSA3H, IPyrue OOBEKTHBHBIE OOCTOATEIHCTBA, A
TaK)K€ 3aMHTEPECOBAHHBIE U HE3AMHTEPECOBAHHbBIE B BOSHUKHOBEHUH YI'PO3bI JIUILIA.
5.3. 3Bammra NOEepCOHAIBHBIX  JaHHBIX  NPEJACTaBIseT  CcO0OM  JKECTKO
pEerJaMeHTHPOBAHHBIH W JAMHAMHYECKH  TEXHOJOTHMUECKHH  TMpOIIecc,
OpeayNpex a0l HapyllieHue JTOCTYIMHOCTH, IETOCTHOCTH, JOCTOBEPHOCTH U
KOH(QUICHIIMATHHOCTH  TEPCOHANBHBIX JAHHBIX H, B KOHEYHOM CHUETe,
00eCeurBaOIIUN JOCTATOYHO HA/IEKHYI0 0€30aCHOCTh HH(POPMAIIUH B ITPOLIECCE
yNPaBJIEHYECKON U IPOU3BOICTBEHHOM EATEIbHOCTH KOMIIAaHUH.

5.4. 3ammura NEpPCOHAIBHBIX JIAaHHBIX pa0OTHHKA OT HENPABOMEPHOIO HUX
UCTIOJIb30BaHUS WIIM YTPATHI IOJDKHA OBITH 0OecTieueHa paboTomaTesieM 3a CUeT €ro
CPEJICTB B MOPSAKE, YCTAHOBIEHHOM (heZiepaIbHBIM 3aKOHOM.

5.5. "BuyTpennsis 3anmuTa'.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIHOHUPOBAHHOT'O JOCTYyIMA K MEPCOHATBHBIM
JAHHBIM SIBJISIETCSA, KaK [TPaBUIIO, IEPCOHAII, pabOTAIOIIMI C TOKYMEHTaMU 1 Oa3aMu
naHHbIX. PermamenTtanus qoctymna nepcoHana K KOHGUIECHIIMATbHBIM CBEICHUSM,
JOKyMEHTaM U 0a3aM JaHHBIX BXOJAUT B YHCIO OCHOBHBIX HaIPaBJICHUN
OpPTaHM3alMOHHON 3alMThl MHGOpPMALMU W TpelHa3HaueHa Jid pasrpaHUyYeHUs
MOJTHOMOYHUN MEXKIY PYKOBOJUTEISIMU U CIIEIIUATUCTAMU OpraHU3allHH.

5.5.2. Jlna obecrnieyeHnH BHYTPEHHEHN 3alIUThI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB
HE00X0aUMO COOIIIOAATh P Mep:

- OrpaHMYeHUE M perjaMeHTanus cocTaBa pPaOOTHUKOB, (YHKIMOHAIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMATLHBIX 3HAHUH;

- cTporoe u30OupaTenbHOe W OOOCHOBAHHOE paclpeleieHUe TOKYMEHTOB H
UH(GOpMALIMN MEXY paOOTHUKAMU;

- palMoHalbHOE pa3MelleHne pabouyux MecT pabOTHUKOB, IpU KOTOPOM
UCKJTI0YaI0Ch Obl OECKOHTPOJILHOE UCIIOJIb30BaHUE 3alUIIIaeMO HHPOpMaLIUH;

- 3HaHUE pabOTHUKOM TpeOOBaHUII HOPMATUBHO - METOAMYECKUX JOKYMEHTOB IO
3ammuTe HHGOpPMAIUU U COXPAHEHUH TalHbI;

-  HaJIM4Yue HEOOXOAMMBIX YyCIOBHM B TMOMEIIEHWH i paboThl ¢
KOH(UIECHIIMATHHBIMHU TOKYMEHTAMU U 0a3aMH JITAHHBIX;

- OMpeJeNIeHNE U perjaMeHTalusl cocTaBa pabOTHUKOB, UMEIOIIMX MPaBO AOCTYyIa
(Bxoza) B IOMEIIEHHE, B KOTOPOM HAaXOJUTCS BBIYUCIUTENbHASI TEXHUKA;

- OpraHu3alys NopsaKa YHUYTOKEHUs nH(opMauu;

- CBOCBPEMEHHOE BBISIBJICHHE HApYIICHHUS TPEOOBaHUI pa3pelInTeNbHON CHCTEMBI
noctyna pabOTHUKaMHU MOApPa3AesICHuUS,;

- BOCIIUTATEbHAS U PA3bSICHUTENbHASI padoTa C COTPYAHUKAMU MOJpa3IeICHUs 110
OpeayNPEeXICHUIO YTPaThl IICHHBIX CBEICHUMN MPHU paboTe ¢ KOH(PHUICHIUATbHBIMU
JIOKyMEHTaMU;

- HE JIONYyCKaeTcs BblJaya JMYHBIX JI€1 COTPYJHUMKOB Ha padouyne MecTa
pykoBoauteneil. JIMuHble nera MOTyT BBIJIABaThCs Ha pabounMe MecTa TOJIbKO



reHepajbHOMY JHUPEKTOpPY, paOOTHUKAM OT/elia MepcoHaia U B UCKIIOUYUTEIbHBIX
cly4yasx, MO THUCbMEHHOMY pa3pelIeHUI0 TE€HEpPaJIbHOTO JAUPEKTOpa, -
PYKOBOJIUTENIO CTPYKTYPHOTO TOJpa3/ieleHus. (HampuMmep, MpU MOATOTOBKE
MaTEpHAJIOB ISl aTTECTAllMA PAOOTHUKA).

5.5.3. 3amura nepcoHaIbHbIX JAHHBIX COTPYIHHUKA HA 3JEKTPOHHBIX HOCUTEIISX.
Bce mankwu, copepskaiiue MnepcoHaIbHbIE JaHHBIE COTPYIHHMKA, JOJKHBI OBITh
3aIUIICHBI MapoJieM, KOTOPBI COOOIIAeTCs PYKOBOIUTENIO CIYKOBI YIIpaBiIeHUS
MIEPCOHATIOM U PYKOBOJUTEIIO CIY>KObI MH(POPMAIIMOHHBIX TEXHOJIOTHI

5.6. "Buemnsas 3ammura'.

5.6.1. Jlna  3amuThl  KOHPUAECHIHMATBbHONW  MHPOPMAIMH  CO3JAIOTCS
I[eJICHANIPaBIICHHBIC  HEOJIAarOmpHUsATHBIC  YCIOBUS W TPYIHOIPEOJOIUMBIC
TIPETISITCTBUS JIJIS1 JINIIA, TIBITAIOIIETOCSI COBEPIITUTH HECAHKIIMOHUPOBAHHBIN JOCTYII
u oBinanenue uHpopmanueil. llenpio U pe3yabTaTOM HECAHKIIMOHUPOBAHHOTO
JI0CTyna K HUH(POPMAIMOHHBIM pecypcamM MOXKET OBITh HE TOJIbKO OBJIaJCHUE
LUEHHBIMU CBEJEHUSAMU U HUX HCIOJIb30BaHWE, HO U WX BUIOU3MEHEHUE,
YHUYTOXKCHHE, BHECEHHWE BHUpyca, IMoAMeHa, Qanbcudukamus coaepkaHus
PEKBU3UTOB JJOKYMEHTA U .

5.6.2. Ilom TOCTOPOHHMM JIMIIOM IOHUMAETCs JI0OO0e JMIIO, HE HMEIoIIee
HEMOCPEJACTBEHHOI'O OTHOIIEGHUSI K JICSITEIIbHOCTH KOMITAHUHU, TOCETUTENH,
PabOTHUKH JIPYTUX OPraHU3AIMOHHBIX CTPYKTYp. [locTOpoHHUE NHlla HEe AOHKHBI
3HaTh pacrpeneneHue GyHKUUM, paboyre MpPOIECcChl, TEXHOJIOTHUIO COCTaBIEHUS,
oopmieHus, BEJICHUSI W XPAaHCHUS JTOKYMEHTOB, A€l W paboYnMxX MaTepuaioB B
OTJIeNIe IepcoHaa.

5.6.3. 1ns obecniedeHs] BHEIUHEN 3alllUThl IEPCOHAJBHBIX JTAHHBIX COTPYIHUKOB
HE00X0aUMO COOIIIOAATh P Mep:

- IOPSIZIOK MpUEMa, Y4eTa U KOHTPOJIS AESTEIbHOCTH MTOCETUTENEH;

- MPOMYCKHOM PEKUM OpTraHu3aluy;

- YU€T U MOPSIIOK BbIJJAYH Y OCTOBEPEHUN;

- TEXHUYECKHUE CPEACTBA OXPaHbl, CUTHATIU3AIIUY;

- IOPSZIOK OXPaHbl TEPPUTOPHH, 3JAHUMN, IOMEIEHH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHMSI K 3a1MTe UH(OPMAIIMHU PU UHTEPBBIOMPOBAHUH U COOECETOBAHUSIX.
5.7. Bce nuia, cBsi3aHHBIE ¢ TIOJTyYeHHUEM, 00pabOTKON M 3alUTOMN MepCOHATBHBIX
JAHHBIX, O0s3aHBI MOJANMUCATH 00S3aTE€IBLCTBO O HEPA3IJIAIEHUU MEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB.

5.8. ITo BO3MOYKHOCTH TTepCOHATBHBIC JaHHBIC 00C3IMIUBAIOTCS.

5.9. KpomMe Mep 3amMThl  NEPCOHAIBHBIX  JAHHBIX, YCTAHOBJIEHHBIX
3aKOHOJATEIHCTBOM, pabOTOJaTeNH, PAOOTHUKH W WX MPEICTABUTETH MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3aLIUTHI IEPCOHATILHBIX TAHHBIX PAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA
6.1. 3akperuieHue mnpaB pabOTHUKA, PETJIaMEHTUPYIOIIUX 3allUTy  €ro
NEPCOHANBHBIX JIaHHBIX, OOECIEeUYMBAE€T COXPAHHOCTh TIOJHOW W TOYHOMN
UHPOpPMAIUH O HEM.
6.2. PaOOTHUKM U MX MIPEICTABUTENN JOJIKHBI ObITh O3HAKOMJIEHBI IO/l PACIIUCKY C
JOKYMEHTaMH  OpraHM3alliM, YCTaHABIMBAIOIIMMU  MOPAIOK  00paboTKU



NEPCOHANBbHBIX JaHHBIX pAOOTHUKOB, a TAK)KE 00 UX IpaBax U 00A3aHHOCTAX B ATOU
obnacTu.

6.3. B nemsix 3ammMThl NEPCOHAJBHBIX JAHHBIX, XpaHAIMIMXCSA y paboroparers,
pabOTHUK UMEET MPaBO:

- TpeOOBaThb MCKJIIOUEHUS WJIM HCIPABICHUS HEBEPHBIX WM HEMOJHbBIX
NEPCOHAJBHBIX JAHHBIX.

- Ha CBOOOJHBIN O€CIIaTHBIM TOCTYIl K CBOUM IE€PCOHAIBHBIM JAHHBIM, BKJIIOYas
IPaBO Ha MOJIy4YeHHE KoUK JII000H 3anKcH, cojiepKalieil IepcoHaIbHbIE JaHHbIE;
- MEpPCOHAJIbHBIE J[aHHBIE OLIEHOYHOIO XapakTepa JONOJHUTH 3asBICHHUEM,
BBIPAXAIOIIUM €ro COOCTBEHHYIO TOUKY 3pEHUS;

- ONpEeIENATh CBOMX MPEACTABUTENEH IJIs 3allIUTHl CBOMX NEPCOHAIBHBIX TAHHBIX;

- HAa COXPAHEHHUE U 3ALIUTY CBOCH JINYHOW U CEMEMHOM TalHBbI.

6.4. PaboTHuK 00513aH:

- mepenaBath pabOTONATENI0 WM €r0 MPEACTABUTENI0 KOMILIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JIAHHBIX, COCTAaB KOTOPBIX YCTAHOBJIECH
TpynoBeiM KozekcoM PO.

- CBOEBPEMEHHO CO00IIaTh paboTomaTeNi0 00 M3MEHEHUH CBOWX IMEPCOHAIBHBIX
JAaHHBIX

6.5. PaboTHHuKuM cTaBAT paboTomaTenss B U3BECTHOCTh 00 M3MEHEHUU (haMUIHH,
MMEHH, OTYECTBA, AaThl POXKJICHHUS, YTO MOJIy4aeT OTPAXKEHUE B TPYAOBON KHUKKE
Ha OCHOBAHUU MPEACTABJICHHBIX JOKYMEHTOB. [Ipy HE0OXOAMMOCTH HU3MEHSIOTCS
naHHble 00 oOpa3oBaHuMM, Mpodeccuu, CHeNHaTbHOCTH, NPUCBOEHUH HOBOTO
paspsiia u mp.

6.6. B nensax 3amyThl YaCTHOM XKU3HH, JIMYHON U CEMEUHOMN TailHbl pa0OTHUKHU HE
JOJKHBI OTKa3bIBaThCsl OT CBOETO IpaBa Ha OOpabOTKY MEpPCOHANbHBIX JIaHHBIX
TOJIBKO C MX COrJacusi, MOCKOJIbKY 3TO MOKET MOBJIEYb NPUYUHEHUE MOPATIBHOTO,
MaTepHAIBHOIO Bpeaa.

7. OTBETCTBEHHOCTH 32 pasrjameHue KOHpUuIeHIHATbLHOU

HH(OPMALUH, CBA3AHHOM C MIEPCOHATBbHBIMHU JAHHBIMHU
7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OJHO U3 TJIABHBIX TpeOOBaHUN K
opranuzaiuu QyHKIIMOHUPOBAHUS CUCTEMBI 3alIUThl EPCOHAIBLHON MHPOpMALIUU
U 00s13aTeNibHOe yciioBUe obecneueHus 3QPEeKTUBHOCTH ATOM CUCTEMBI.
7.2. ¥Opuguuyeckne u (U3MYECKHE JUIA, B COOTBETCTBUU CO CBOUMH
NOJHOMOYMSMM BJajeolMe HHpopMmanued o TpaxaaHax, NOIy4yarolue u
UCITOJIB3YIOIIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM
Poccuiickoit denepannu 3a HapylIeHUE PEKUMA 3alIUThl, OOPA0OTKU U MOPSIAKa
UCIIOJIb30BaHUs 3TOM MH(DOpMAIUK.
7.3. PykoBoauTenb, pa3peliaroldii JOCTYIl COTPYAHHMKA K KOH(PHICHIMAIBHOMY
JOKYMEHTY, HECET MEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a JAHHOE Pa3pelICHUE.
7.4. Kaxnpli  COTpYAHUK  OpraHu3aluu, TOJydYaloluid s padoThl
KOH(QUICHIUATbHBIA JOKYMEHT, HECeT eAMHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOHPUACHIIMAIBHOCTh UH(OpMAIUK.
7.5. JIuna, BUHOBHBIE B HAPYLIEHUU HOPM, PETYIUPYIOLIUX OJy4eHHE, 00pabOTKy
M 3alIMTy TEepCOHAJNBHBIX JAaHHBIX paOOTHUKA, HECYT AMCHUILIMHAPHYIO,



aAMUHUCTPATUBHYIO, TPAXJTAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (heqepaabHbIMU 3aKOHAMHU.

7.5.1. 3a HEUCTIIOTHEHKE WJIM HEHAJUIeKaIee UCTIOTHEHUE pAOOTHUKOM I10 €r0 BUHE
BO3JIO’KEHHBIX HAa HErO O0S3aHHOCTEW MO COOJIIOICHUIO YCTAHOBJIEHHOI'O MOPSIKa
paboThl CO CBEAEHUSIMU KOH(DHICHIIMATLHOTO XapakTepa paboTomarens BIIpaBe
npuMeHsATh  npeaycMmorpeHHslie  TpynoBeiM  Kozmekcom — AMCHMIUIMHAPHBIE
B3bICKaHUSI.

7.5.2. JIOMKHOCTHBIE JIMIIa, B OOS3aHHOCTh KOTOPBIX BXOAUT BEACHHE
NEPCOHAIBHBIX TAHHBIX COTPYAHUKA, 00s13aHbI 00€CIEUNTh Ka’KJOMY BO3MOKHOCTb
O3HAKOMJIEHMSI C  JOKyMEHTaMM W  MaTepHajaM{,  HENOCPEACTBEHHO
3aTparuBaoIMMU €ro IpaBa U CBOOOJIbI, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBoMepHblii 0TKa3 B MPEAOCTaBICHUNA COOPAHHBIX B YCTAHOBJICHHOM IMOPSIKE
JIOKYMEHTOB, JTMOO HECBOEBPEMEHHOE IMPEIOCTABICHHE TAaKUX JOKYMEHTOB WJIU
WHOW MH(OpMALMU B CIIy4asiX, IPETyCMOTPEHHBIX 3aKOHOM, TUOO PEI0CTaBICHUE
HEMOJIHOW WJIM 3aBEAOMO JIOKHOM HMHGPOpMaluu - BJEYET HAJIOXKEHUE Ha
JOJKHOCTHBIX JIMLl aJMUHUCTPATUBHOrO IITpada B pa3mepe, ONpelerasieMoM
KoznekcoM 00 aqmMUHUCTPaTUBHBIX MPABOHAPYLIECHUSX.

7.5.3. B cootBerctBuM ¢ I'paxknanckum Koaexkcom nuiia, He3aKOHHBIMU METOAaMHU
NOJyYMBIIHE HWH(DOPMALMIO, COCTABISIOUIYIO CIYKEOHYI0 TalHy, O0Os3aHBbI
BO3MECTUTh NMPUYMHEHHBIE YOBITKH, MPUYEM TaKasl k€ 00s3aHHOCTh BO3JIAaraercsi U
Ha paOOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 32 HAPYILICHUE HEMPUKOCHOBEHHOCTH YaCTHOM
KU3HU ( B TOM YHCJIE HE3aKOHHOE COOMpaHUE WJIM PACIpPOCTPAHEHHUE CBEICHUM O
YaCTHOW YKU3HHM JIMLA, COCTABIISIIOLIErO €ro JUYHYIO WIH CEMENHYIO TailHy, O€3 ero
corjacusi), HEMpPaBOMEPHBIM JOCTYH K OXpPaHSIEMOH 3aKOHOM KOMIIbIOTEPHOMU
uHpOpMallMi, HEMPAaBOMEPHBIM OTKa3 B MPEAOCTaBICHUU COOpPAaHHBIX B
YCTAHOBJIEHHOM MOPSIJIKE TOKYMEHTOB U CBEICHUH (€CJIM 3T JCSIHUS MPUYUHWIN
Bpel TMpaBaM M 3aKOHHBIM HMHTEpEcaM TpaxkJaH), COBEPIIEHHBIC JHIIOM C
UCIOJIb30BAaHUEM CBOETO CIY>KEOHOr0 MOJO0KEHHsI HakaszblBaeTcs mrpadom, oo
JUIIEHUEM T[IpaBa 3aHUMAaTh OMNPENEIICHHbIE JIOJDKHOCTH WIM 3aHUMAThCS
OTPEIETICHHON JIeATeIbHOCTHIO, TUOO0 apecToM B cooTBeTcTBUU ¢ YK PD.

7.6. HemnpaBOMEpHOCTh JAESITEIBLHOCTH OPraHOB TOCYJAapCTBEHHOW BIIACTH U
opraHuzanuii mo cOopy M MCIHOJb30BAHUIO MEPCOHATIBHBIX JAHHBIX MOXET OBIThH
YCTAHOBJIEHA B CY1€OHOM MOPSJIKE.

8. 3ak/ounTeJILHBIE MOJIOKEHHUS

8.1. Hacrosee [TonoxkeHue BCTYIIAlOT B CHITy ¢ MOMEHTA TTOANTMCAHUS TIPUKa3a.
8.2. Hacrosimiee IlonoxxeHue paszmeraercs Jjisi O3HAKOMJICHHSI Ha OQUIIMAIbHOM
caiire OpraHuzaium.

8.3. Cpok nevictBust [lonoxxeHust 10 BHECEHUS] U3MEHEHUH.



